AL-FARABI KAZAKH NATIONAL UNIVERSITY
Faculty of Philology, Literature and World Languages

Department of Theory and Methodology of Translation 
Educational Program on Speciality «5B020700 - Translation Studies»

Approved at

      the meeting of Scientific Council of 

Faculty of Philology and World Languages 

       Protocol №___    « ____»_________ 2015
  Dean of the faculty _________ Abdyman O.   

SYLLABUS

ENGLISH COMMUNICATION PERSPECTIVES
4 course, English department, autumn semester, 3 credits   
Lecturer: 
Bekturova Elmira Kalmahanbetovna, Senior Lecturer, telephone: 377-33-39 (1323), e-mail: elmira_sunny@mail.ru
Teacher (seminar):
Bekturova Elmira Kalmahanbetovna, Senior Lecturer, telephone: 377-33-39 (1323), e-mail: elmira_sunny@mail.ru
The aim of discipline to develop and enhance the linguistic and communicative competence of the students.

Objectives of discipline: 
- communicate orally with confidence in various academic, social, professional and other situations; 

- use the English Language accurately and appropriately for different purposes; 

- distinguish between fact and opinion; 

- write with clarity, accuracy and relevance for various purposes; 

- interpret various texts critically; 

- participate actively in discussions, debates and other oral activities; 

- develop academic writing skills in order to present reasoned and mature arguments. 

Assessment objectives: 
- use the English Language accurately and appropriately in different situations and for different purposes; 

- read a variety of texts critically; 

- apply academic writing skills such as: the presentation of a balanced argument, the effective use of cohesive devices, the development of texts with positive merit of form and arrangement; 

- discuss critically topical issues in the world around them. 

Prerequisites: theoretical and practical disciplines (Practice of Oral Speech, Basic of Foreign Language, Business English). 

Postrequisites: theoretical and practical disciplines of Bachelor degree programme.

STRUCTURE AND CONTENT OF THE DISCIPLINE
	Week
	Theme
	Hours
	Points

	Module 1 

	1


	Lecture 1 
Communication Skills in English. The Importance of English. English as a First or Second Language.
	1
	0

	
	Seminar 1 

Uses for News and Information. English for Business, Diplomacy, and the Professions. English for Entertainment.
	2
	5

	2
	Lecture 2 
Definition. Barries of Communication. Physical Barrier. Semantic Barrier. Psychological Barrier.
	1
	0

	
	Seminar 2 

Types of Barriers; Noise; Overcoming measures
	2
	10

	3
	Lecture 3 
Types of Communication
	1
	0

	
	Seminar 3 

Oral and Written Communication. Advantages, Disadvantages.
	2
	5

	
	IWMT 1,2 
Topic: 1. Our environment, ecological problems we face nowadays. Recycling, ecology. Global tourism: pros and cons. Eco tourism. Mishaps while travelling. 
2.Different cultures and traditions. Intercultural communication. Conflicts and misunderstandings between people of different nations.
	2
	5

	Module 2 

	4


	Lecture 4

Know What you Want to Say. Presentation Strategies. Find out What your Listener Want.
	1
	0

	
	Seminar 4 

Write Personal Notes. Write a Purpose Statement.

	2
	5

	
	IWMT 3,4 
Topic: 1. The development of technology nowadays. Various technological devices and gadgets the world has brought to us. Pros and cons of the technology. Artificial intelligence: a dream or reality? 

 2. Developments in computer technology. Genetic engineering on plants, animals and people. High-tech crime of the future. Interplanetary travel. 
	2
	10

	5
	Lecture 5 
What is a Memo? Basic Memo Plans. Parts of a Memo.
	1
	0

	
	Seminar 5 

Heading Segment. Opening Segment. Summary Segment. Discussion Segment. Closing Segment.
	2
	10

	
	IWMT 5 
Topic: Newspapers and magazines in our life. Persuasive advertising. Young media consumers. The role of the media in keeping us informed and entertained. Pros and cons of the TV reality shows 
	1
	10

	6


	Lecture 6 
Listening Skills. What is Listening. Types of Listening.
	1
	0

	
	Seminar 6 

Key Objectives. Active Listening and Effective Listening Skill.
	2
	5

	
	IWMT 6 

Topic: Politics and politicians. Famous politicians and their achievements. The main qualities of the best politician. Attacking famous people for their mistakes. Women in politics. Politically correct and incorrect. 
	1
	10

	7


	Lecture 7 
Note-taking Tips. Barries for Good Listening
	1
	0

	
	Seminar 7 

Purpose of Listening. Listening Conversation. Outlines and Signposting.
	2
	10

	
	IWMT 7 
Topic: Money makes the world go round. Consuming world. We are all lenders and borrowers. Values of the modern society. Money in private hands: pros and cons. Negative and positive effect of money on people’s character. 
	1
	25

	
	Module Control 1 
	1
	100+100

	
	Midterm Exam
	1
	100

	Module 3 

	8


	Lecture 8 
Reading Skills. Importance of Reading. Definition of Reading. Levels of Reading
	1
	0

	
	Seminar 8 

Requirements for Reading.
	2
	10

	
	IWMT 8

Topic: The ultimate aim of business. Starting your own business: pluses and minuses. The main economic problems of the modern world. 
	
	

	9


	Lecture 9 
Types of Reading. Techniques of Reading.
	1
	0

	
	Seminar 9 

Academic Reading Tips
	2
	10

	
	IWMT 9

Topic: The countries of the third world.
	
	

	10
	Lecture 10 
Writing skills. What is Writing? The Sentence. The Phrase. Kinds of Sentences
	1
	0

	
	Seminar 10 

Parts of Sentence. Parts of Speech. Articles. Types of Sentences
	2
	6

	
	IWMT 10 

Topic: Work and business, careers, problems connected with work, unemployment, workaholism, professional skills. 
	2
	6

	11
	Lecture 11 
Time Management Tips. Test Preparation Tips
	1
	0

	
	Seminar 11 

Tips for Taking Essay Exams
	2
	5

	
	IWMT 11
Topic: The role of work in our life. Freelancers – pros and cons.
	1
	8

	Module 4 

	12
	Lecture 12 
What is a Paragraph? Construction of Paragraph
	1
	0

	
	Seminar 12 
Linkage and Cohesion. Example. Exercise.
	2
	5

	
	IWMT 12 

Topic: The main qualities you need to be successful in the sphere of work. Achievements and self-realisation. 
	1
	8

	13
	Lecture 13 
Academic Essay Writing. Thesis
	1
	0

	
	Seminar 13 

Procedure for Thesis Approval and Deposit. Summary.
	2
	5

	
	IWMT 13 

Topic: The main important historical events in history. Racial preconceptions. Different kinds of discrimination. 
	2
	5

	14
	Lecture 14 
Precis Writing. Report Abstract
	1
	0

	
	Seminar 14 

Letter Writing. 
	2
	5

	
	IWMT 14,15 

Topic: Various social issues (charity organizations, races of people, loneliness, the process of globalization). Ageism, sex discrimination, physically challenged people. Family violence. War and peace. World poverty. 
	2
	5

	15
	Lecture 15 
Resume Writing
	1
	0

	
	Seminar 29,30 

Resume Do’s and Don’ts
	2

	20


	
	Module Control 2 
	1
	100

	
	Examination
	1
	100

	
	Total
	1
	500


List of Literature:
Main Literature:
1. Suleymanova O.A., Cardanova K.C. English Communication Perspectives: in 2 books. Moscow: Academy Publishing Center, 2013 

2. Bovee, Courtland, L., John V. Thill and Barbara E. Schatzman.  Business Communication Today: Seventh Edition.  Delhi: Pearson Education, 2004.

3. Lesikar, Raymond V and Marie E. Flatley.  Basic Business Communication: Skills for Empowering the Internet Generation: Ninth Edition.  New Delhi: Tata McGraw-Hill Publishing Company Ltd., 2002.

4. Pease, Allan and Barbara Pease.  The Definitive Book of Body Language.  New Delhi: Manjul  Publishing House, 2005.

Additional Literature:
1. Lesikar, Raymond V and John D. Pettit.  Report Writing for Business.  Boston: McGraw-Hill, 2000.

2. Lesikar R V, Flatley M E ,Rentz K and Pandey Business Communication: Making Connections in a Digital World 2009: New Delhi, Tata Mcgrow Hill 

3.  Kumar S and Lata P Communication Skills 2011: New Delhi Oxford University Press 

4.  Leech, Geoffrey and Jan Svartvik. A Communicative Grammar of English. New Delhi: Pearson, 2009. 

5. http://www.mindtools.com/page8.html
6. http://techpreparation.com/soft-skills.htm?gclid=CJf34fyQv5wCFdMtpAodjjX_tA
7. http://lorien.ncl.ac.uk/ming/Dept/Tips/present/comms.htm
GUIDELINES FOR MIDTERM
I. Which people do these words describe? Why? 

Thrifty, skinflint, well off, hard up, privileged, underprivileged 
II. Discuss how money or the lack of it affects your life. Observe the following aspects: 

1. Can you think of any activity ‘more virtuous’ than making money? If so, what is it, and why is it more virtuous? 

2. Does having money generally have a positive or negative effect on people’s character? Justify your answer. 

3. Imagine you’ve been given $100,000 to spend in a week. Work in groups and decide how you’re going to use it. What are you going to buy? Are you going to make any investments? Will you give any to family/ friends/ charity? Come to a group decision. What do you think your plans say about your character? 

III. Choose one of the topics and make a five-minute speech. 

1. What is your attitude to credit cards and other kinds of debt? 

2. What is your attitude to lending money to friends? 

3. Do poor and rich people have equal opportunities in your country? 

4. How much are the problems of the world due to the influence of money? 

5. How much money do you think you personally need to be happy? Can you think of any disadvantages about coming into a lot of money? 

6. It's not spiritual to have money; it's better to give than receive. 

7. Everything depends on money. 

ACADEMIC POLICY OF THE COURSE
Master should: regularly attend all types of lessons (lectures, seminars, practical lessons, laboratory lessons) and lessons on IWMT; do MIW in the given volume and the set time, using recommended literatures or other resources in libraries or internet; strictly follow the graphic of passing written works (IWM and IWMT); attend rating and final controls.

Rating and Final controls of students; knowledge are held in accordance with confirmed graphic of teaching process of the educational institution.

CC (Current control) is the systematic control of the masters’ academic achievements on each theme and unit conducted by the teacher. Modular control is divided into the first and second rating controls, which are held on the seventh and fifteenth week of the semester. The final rating is formed from marks of 2 current (module) rating and final exam. Current (module) rating I – 100 max points (30%), Current (module) rating II – 100 max points (30%) and exam – 100 MAX POINTS (40%).

IWMT: individual and group tasks, depending on the IWMT organization technology (abstract, presentation, essay, project work, analysis and other tasks that have research character).

An exam is conducted in the written form.
Be tolerant and respect opinions of others. Formulate objections in the correct form. Plagiarism and other forms of cheating are not allowed. Prompting and cheating are unacceptable during independent work, interim control and examination, copying of works of other students or passing the exam for another student. A student caught in falsifying of any information of the course will receive a final grade «F».

Assessment for MC1 and MC2 consists of:

	Type of activity
	MC1
	MC2

	Current control (CC) +MIWT
	100
	100

	Midterm Exam
	100
	100

	Current rating (CR1,CR2)
	100
	100

	Final rating 
	100
	100


Assessment scale of students’ knowledge and skills
	Week
	1
	2
	3
	4
	5
	6
	7
	
	MC1
	МТ

	
	5
	10
	10
	15
	20
	15
	25
	
	100
	100

	
	8
	9
	10
	11
	12
	13
	14
	15
	MC2
	FR

	
	10
	10
	12
	13
	15
	10
	10 
	20
	100
	100


Assessment scale of students’ knowledge and skills
	  Grades  
	      Points
	    Marks in %
	    Traditional  marking  

	   A
	4,0
	95-100
	Excellent

	A+
	3,7
	90-94
	

	B+
	3,3
	85-89
	Good

	B
	3,0
	80-84
	

	B-
	2,7
	75-79
	

	C+
	2,3
	70-74
	Satisfactory

	C
	2,0
	65-69
	

	C-
	1,7
	60-64
	

	D+
	1,3
	57-59
	

	D
	1,0
	53-56
	

	D-
	0,7
	50-52
	

	
	0,0
	49 and below
	Unsatisfactory

	I (Incomplete)
	-
	-
	«The discipline is not completed»

(not counted in the GPA)

	P  (Pass)
	-
	-


	«Passed»

((not counted in the GPA)

	NP 

(Not Рassed)
	-
	-


	«Not passed»

(not counted in the GPA)

	W 

(Withdrawal)
	-
	-
	«Withdrawal from the discipline»

(not counted in the GPA)

	AW 

(Academic Withdrawal)
	
	
	Academic withdrawal from the discipline 

(not counted in the GPA)

	AU (Audit)
	-
	-
	«Discipline is complete » (not counted in the GPA)

	Att. 
	
	30-60, 50-100
	Attested

	Not att.
	
	0-29, 0-49
	Not Attested

	R (Retake)
	-
	-
	Retaking the discipline


Considered at the Foreign Philology and Translation Studies chair meeting
Protocol №___  on “____” __________2015           
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E.K.Bekturova
